
Twin Summer Centres Application 

The application process 
1. Read the relevant job description for the role to ensure you have the skills, experience and 

qualification(s) required before applying.

2. Email your CV to SCRecruitment@twinuk.com.

3. Complete the relevant online application form, for new or returning staff, by clicking the 
correct button at the end of this document

4. If your application is successful, we will invite you to interview (new staff or different 
positions only). This will preferably be face-to-face, but if you are unable to attend in person 
may be conducted via Skype.

5. Teachers will be asked to plan a lesson prior to interview and to present the plan during the 
interview.

6. Activity Leaders will be invited to a group interview in London HQ on either April 7th or April 
14th.

7. For management positions there will be a second face-to-face interview, in which you will be 
asked to perform tasks.

8. If your interview is successful we will issue you with a conditional offer letter and follow up 
your references.

9. All staff must have a clear DBS check before starting work. If you already have a DBS check 
and are registered with the update service, we will need your ID number and permission to 
check your status online. If you already have a DBS check (within the last 3 years) but are not 
registered with the update service, we will need to see your existing check but you will also 
need to apply for a new check. You will be sent a link so we can start to process your 
application. Twin will cover the cost of your initial DBS check, but this will be deducted from 
your salary if you do not complete your contract. If you intend to work for Twin again in the 
future, you must either sign up for the update service or apply for a new DBS check at your 
own expense.

If you do not normally live in the UK, we will need a Report of Good Conduct/Police Report 
from the country you reside in.

10. You will then be issued with a contract.  You must return your contract to secure your role. 
Please note that your contract is subject to receiving a clear DBS and suitable references.

11. We require you to complete two online courses on health and safety and safeguarding 
before your arrival at the centre. Each course should take approximately 1 hour.

12. If we have not seen proof of identity or original certificates, you must bring them to your 
induction. Copies will be kept on file. 

We hope that we have provided you with all of the necessary information about working for Twin 

Summer Centres, however if we haven’t managed to answer your questions here, please do not 

hesitate to contact us on SCRecruitment@twinuk.com.  

Returning staff 

online application

New staff 

online application
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